Activity 6.2 Practising reflection for a professional portfolio

Tutor actions
What do you need to do in PebblePad to set up the activity?
Prior to the activity:
· Create a gateway for submission of blogs. 
· Add students to the user group. 
· Use the manage tutor groups to put students into manageable groups. The default gateway permissions do not need to be changed for this activity.
· Create a sub gateway for submissions of webfolios for higher level award (this gateway will probably not be used until the end of the course). Set the gateway to lock at a date near the end of the course, or just after.
· Create a separate blog for each skill that needs to be mastered. 
· Create a webfolio template and when you add your pages, select the item tab and the arrow. Select one of the blogs you have just created. Repeat this step to embed each blog as a new page.
· Upload the webfolio template to the gateway resources with copy permissions.
During the activity:
· Visit the gateway and give formative feedback to students as they update their blogs.
· At the point in the course where mastery of skills is confirmed:
1. Validate all blogs that demonstrate the student has mastered the skill and meets requirements. 
2. Archive all the blogs that demonstrate competency has been attained, using the date as the name of the archive. You can remove the validated blogs from the gateway as you have a copy of them in the archive.
· At the end of the course tell the students whose work is of a high standard, that they can apply for the higher award by submitting their webfolio to the sub gateway. 
Instructions to the learner
You can adapt these instructions to your learners and to your context
· Log onto PebblePad. 
· Select view and gateways. Go to the gateway and select copy for the webfolio template. This copies the template into your PebblePad account. You can now start to edit the template. Give the template the title ‘Your name’ and student number. Save your changes.
· In view and my assets you will see a blog for each skill you have to master. Click on the relevant blog and post to this blog each time you attempt to master this skill. You can attach the simulation video file to each post using browse.
· Send this blog to the gateway.
· Each time you attempt to master this skill, post to your blog. The gateway will automatically update.
· You will receive regular feedback from your tutor.
· When your tutor thinks you have mastered a skill, the tutor will validate your blog at the next validation point.
· Repeat the process of adding to the relevant blog for each skill you have to master.
· Open the webfolio you were given at the start of the course. This webfolio now contains a page with a blog for each of the skills you master. If you are applying for the higher level award, please add a reflective commentary and submit this webfolio to the appropriate gateway.
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